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MHOJIOKEHHUE

O 3A0YHOM OTJAEJIEHUH

1. OOwmme nmoJ1o:KeHus

Hacrosiiiee 10JI0KEHHUE yCTaHABIMBACT OpPraHM3allMOHHBIC M IPaBOBbIe (DOPMBI pean3anuu
OIIOIl B rocymapCTBEHHOM OIOKETHOM MPO(ECCHOHATHLHOM 00pa30BaTEIbHOM  YUPEKICHUU
Pecnyonmukn Kapenus «KoCTOMYKIICKUIT TOMUTEXHUUYECKUI KoJulemk» (nanee — IlomoxkeHwue,
OTAENICHHE, KOJUIEIK) MPH TIOATOTOBKE CIEIHMAINCTOB MO 3a0YHOM (opme OOydeHHs, a TakkKe
OTIPE/ICIISIET CTATYC, OJIMHCHHOCTb, IICJIH, HAIIPABICHUS JACITSILHOCTH, 00CCIICUCHHE IeATEITHbHOCTH,
YIIPaBJICHUE U OTYECTHOCTh 3A0YHOTO OTACICHUS U pa3paboTaHO HA OCHOBAaHUU:

- 3akona Poccuiickoit @enepanmu ot 29 nexabps 2012 r. «O6 oOpazoBanmm B Poccuiickoit
Oenepanun, Ne 273-D3;

- IIpukaza u npunoxenuss MuHuctepcTBa 0OpazoBaHMs U Hayku Poccuiickoit @enepamuun ot 14
utoHs 2013 1. N 464 "OO6 yrBepxaenuu [lopsiaka opraHu3aluy U OCYLIECTBICHHUsT 00pa30BaTebHON
JeSTeNbHOCTH IO 00pa3oBaTeIbHBIM MHpPOTpaMMaM CpPEJHEro Mpo(ecCHOHAIBHOTO 00pa30BaHUS»
(3apeructpuposas B Muntocte Poccun 30 uromns 2013 r. Ne29200);

- (beaepalbHBIX TOCYIAPCTBEHHBIX O0Pa30BATENILHBIX CTAaHAAPTOB IO CIEIUAIBLHOCTSIM CPEIHETO
poeCCHOHATILHOTO 00pa30BaHusl, MO KOTOPHIM BEIETCS 00pa3oBaTeibHas EATSILHOCTh B YUCOHOM
3aBenenuu (OI'OC CIIO);

- Ilonoxenus 006 »dk3aMeHe (KBAIM(PUKAIMOHHOM), pa3pabOTAaHHOTO Ha OCHOBE MHCHhMa
MunuctepcTBa oopazoBanus u Hayku Poccuiickoit denepanun «O pa3bsicHeHUSIX 110 (HOPMHUPOBAHUIO
yaeonoro mana OITOIT HITO u CITO» u yrBepxkaennoro 13.10.2012r.;

- [Ipuxa3za MunucrepctBa oOpa3oBanusi U Hayku Poccuiickoit ®@eneparuu ot 18 ampenst 2013 r. Ne
291 «OO6 yrBepxkaeHuu IlonokeHuss O TpPaKTUKE OOYYAIOLIMXCS, OCBaMBAIOIIUX OCHOBHBIE
npodeccuoHaIbHble 00pa3oBaTeIbHbIE MPOrpaMMbI CPEIHETO MPO(ECCHOHAIBHOTO 00pa30BaHUM) U
[TonoxkeHuss O TMpakTHKe OOYYAIOUIMXCS, OCBAaWMBAIOUIMX OCHOBHBIE MPOQEeCcCHOHATBHBIE
oOpa3zoBaTeNnbHbIE MPOTPaMMbl CpelHEro MNpo(ecCHOHANTBHOTO 00pa3oBaHMs (3apETUCTPUPOBAH B
Muntocte Poccuu 14 urons 2013 1. Ne28785);



- YcraBa KoJieka;

- METOJMYECKUMH PEKOMEHIAIMSAMHE 110 OpTaHM3aliui Y4eOHOro Tporecca Mo OYHO-3a0YHOM U 3a0YHOU
dopMam 0OydeHHSI B 00pa30BaTENbHBIX OPraHU3AIMAX, PEATH3YIOIINX OCHOBHBIC MPO(ECCHOHATBHBIC
o0pa3oBaTeNbHBIE  TPOrpaMMBl  CpelHEro  mpodeccHoHaIbHOTO  00pa3oBaHMs, pa3pabOTaHHEIC
MunucrepcTBoM 00pazoBanus 1 Hayku Poccuiickoit @eneparmu B 2015 romy.

1.1 3aouHoe OTAeNEHUE SBISETCS CTPYKTYPHBIM MOAPA3/IeICHHUEM rOCyJapCTBEHHOTO OIOIKETHOTO
npodeccuoHanbHOro obpaszoBarenbHOro yupexiaeHus Pecny6omuku Kapenmus «Kocromykiickuii
MOJINTEXHUYECKUN KoJute[k». Ha 3a04HOM OTJENeHHH OCYIIECTBISETCS MOJIrOTOBKA CIELHAINCTOB
cpenHero mnpogeccHoHaNbHOrO 0o0pa3oBaHHs 0a30BOr0 YpOBHS IO OJHOM WM HECKOJIbKUM
CHEIHAILHOCTSIM 0€3 OTphIBa OT MPOU3BOJICTBA.

1.2 3aouHoe OTACIICHUEC OTKPBIBACTCA, pCOPraHU3yCTCA U JIMKBUAUPYCTCA MMPHUKA30M 110 KOJUICIKY.

1.3 Pabora 3a04HOTrO OTAEJCHUS OPTaHU3YETCS IO IUIaHaM, pa3padOTaHHBIM Ha Y4eOHBIH roj u
YTBEPKIAECHHBIM TUPEKTOPOM KOJIIEIKA.

1.4 COpr,Z[HI/IKI/I 3a04YHOI'0 OTACJIICHHA Ha3HAa4YarTCiad H OCBO60)I(I[aIOTC5{ OT AOJKHOCTH B
YCTAHOBJICHHOM HeﬁCTBYIOIHHM TPYAOBBIM 3aKOHOHATCIILCTBOM IIOPSAAKE IIPUKA30OM JUPCEKTOpA
KOJJICa2Ka.

15 33,[[3.‘11/1 COTPYAHUKAM 3a0YHOI'0 OTHCJICHU:, IOPSAHOK B3aUMOJACHCTBUS OIIPECACIICT KYpaTop
OTACIICHHUA B 3aBUCUMOCTHU OT PCHIACMBIX 3a44a4, IITaTa U 00BbeMa BBINOIHAEMBIX pa60T.

1.7 KypaTop 3a049YHOIr0 OTACIICHUA HMCCT IIPpaBO H3AaBAThb PACIIOPSIKCHUSA B IIPCACIax cBOCH
KOMIICTCHII U, 00s13aTeNIbHEIE JJIs1 UCITOJIHCHHU A BCECMU 06y‘IaIOH_II/IMI/IC$I u pa6OTHI/IKaMI/I OTACIICHHUA.

2.0cHoBHbBIE 32241

2.1 OobOecneueHne TOTOBHOCTH M CHOCOOHOCTH MpPENOCTaBIATh 0Opa3oBaTeNbHbIE YCIYTH,
COOTBETCTBYIOILIME MEXIYHApOAHBIM CTaHJapTaM KadyecTBa M OTBEYAIOIIME BCE BO3PACTAIOLINM
TpeOOBAHUAM M OXKUIAHUSAM MOTPEOUTENEH.

2.2 OpraHuzalioHHOe 0OecIedeHre BHICOKOTO KauecTBa 00pa30BaTeI»HOr0 Mpoliecca.

2.3 COSI[aHI/IC, BHCAPCHHUEC U NOCTOAHHOC COBCPIICHCTBOBAHUEC CHUCTCMbI MCHCI)KMCHTA KauCCTBaA,
COOTBCTCTBYIOH_ICP’I Tpe6OBaHI/I$IM FOCYI[apCTBeHHBIX O6p8.30BaTeJ'H>HBIX CTaHAapTOB CPEAHCTO
HpO(l)eCCI/IOHaHBHOl"O 06pa30BaHI/I$[, CDCI[epaJ'IBHBIX TOCYyAapCTBCHHBIX 06p330BaTeJ'H>HBIX CTaHdapTOB
CpCAHCTO HpO(I)eCCI/IOHaJ'ILHOFO O6p3.30BaHI/ISI MO3BOJISIONIICH ,I[O6I/ITI>C$I HCJICHAIIPABJICHHOTO U
COTJIACOBAHHOTI'O YIIPABJICHHUA BCEMU IIPOLICCCAMU, BIMAOIINMUA HAa Ka4CCTBO 06p330BaTeJ'IBHBIX yciayr
U CIIOCOOBI UX MMPpEaOCTaBJICHUA.

2.4 HerepHBHOG TBOPYECKOC COBCPIICHCTBOBAHUEC COACPIKAHUA 06pa3OBaTeJ'IBHBIX yCIyr Ha
OCHOBC KOMIICTCHTHOI'O MTOAXO0Ja U PACHIMPCHUA UX HOMCHKIIATYPbI B COOTBETCTBUH C TCHACHUHUAMHA
pa3sBUTHUA HAYKHU, TMPAKTHKU U W3MEHEHUN 3alpoOCOB  pPbIHKA, HWCIIOJb30BAHUA HOBEMIIINX
O6pa30BaTeJ'ILHBIX nporpamMm u TEXHOJIOTHH.

2.5 [locrostHHOE COBEpILICHCTBOBAHUE HOPMAaTUBHO-METOANYECKON JIOKyMEHTAlluH,
periaMeHTHpYyIolIel yueOHbIi mporecc.

2.6 B3aumMozeiicTBre ¢ moipa3ieIeHUsIMH KOJIJIEKa 10 BOTIPOCaM OpraHU3aIii y4eOHOTOo mpoIiecca.



3. DyHKIHHU

Opranu3anus U HENOCPEICTBEHHOE PYKOBOJACTBO y4eOHOW M BOCIHUTATEIBHON pabOTON HA 3a04YHOM
OTICIICHUH.

3.1 Oobecneuenne BBINONHEHHUS TpeOoBaHUI DenepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX
CTaH/IapTOB CPEIHEr0 MPOQPEeCcCHOHATLHOTO 00pa3oBaHus, paboYUX yueOHBIX IIAHOB U IIPOTPAMM.

3.2 OcymiecTBIeHHE KOHTPOJIS KadecTBa MPENOJaBaHuUs JUCIIUTIINH.

3.3  Opranuzanus y4era NOCEIAEMOCTH 3aHATUH U YCIIEBAEMOCTH CTYCHTOB.
3.4  OcymiecTBieHNE KOHTPOJISA AUCHUILINHBI CTY/IEHTOB.

3.5  Opranuzanus KOHCYJIbTAIUH U TOTIOJTHUTEIBHBIX 3aHATHH.

3.6  Opranmzarss KOHTPOJsi PAaOOTHI CTYACHTOB B TMEPHOJ KypCOBOIO W JAWIUIOMHOTO
MPOSKTUPOBAHMSI, TTOJATOTOBKH K UTOTOBOW T'OCYIapCTBEHHOW aTTECTAIlUU.

3.7 HOIIFOTOBKa MaTCprajlIoB K COCTABJICHUIO paCIIMCaHus 3aHATUH U KOHTPOJIb €TI0 BBIITOJHCHHA.

3.8 VYyacTme B TOATOTOBKE MaTEPHAIOB K PACCMOTPEHUIO Ha IEarOTMYeCKOM COBETE
00pa30BaTENLHOTO YUPEKIACHUSI.

3.9 Opranuzanus pabOTbl MO COXPAaHEHWIO KOHTHUHIEHTA, IEPEBOAY CTYIEHTOB C Y4YE€TOM
YCIIEBAEMOCTH € Kypca Ha KypcC, BOCCTAaHOBJICHUIO, OTUHCIIEHUIO U BBIITYCKY CTYJIEHTOB.

3.10 Pa3paboTka mpeuIosKeHHi K IUIaHy MpHeMa 10 CIIENHUAIBHOCTSAM 3a0YHOTO OTICIICHHS.

3.11 TIlpoBenenne mpoOPUCHTAMUOHHOW pPAaOOTHI, OpraHu3amus padOThl MO O0ECTICYCHHIO
KOHKYPCHOTO MPHEMa 10 CIENHUATBHOCTSIM 3a09HOTO OTICIICHHS.

3.12 VYcraHOoBJICHHE CBSA3CH C MPEINPUIATHIMA, OPTAaHU3AUSIMHI U YIPSIKICHUSIMH B LEJISAX CO3aHUS
YCJIOBHH J1J11 HOPMAJIbHOW MTPOU3BOJICTBEHHON pPa0OThI CTY/ICHTOB.

3.13 OcymiecTBieHne EIONPOM3BOJICTBA HA  3a0YHOM OT/ACJICHHH B  COOTBETCTBHH C
HOMEHKJIATypOu JIedl.

4. lokyMeHTalusl OT/IeJICHUs!
Ha otnenennn A0mKHBI OBITH CIEAYIONINE JOKYMEHTBHI:
4.1 )xypHaibl y4eOHBIX 3aHATUH (110 YUCITYy YUEOHBIX TPYII)

4.2 dopma 2. BemomocTh ydeTa yacoB yueOHOW paloOThl TpemojaBaresiel (Ha KaxIylo YYeOHYIO
rpynmy)

4.3 d¢opma 3. T'omoBoil ydwer wyacoB, MPOBEJIEHHBIX IpernojaaBareieM B YyueOHOM ronay (Ha
KaKJIOTO TIPero/iaBaTes)

4.4 cBOJgHBIE BEIOMOCTH, IK3aMEHAIIMOHHbIE BEIOMOCTH, JKypHaJIbl ydeTa KOHTPOJIbHBIX paboT (ais
KaX/101 IpyIIITbI)

4.5 rpaduk yueOHOro mpoiiecca Ha y4eOHBIH TroJ



5. Ods3anHOCTH

OnepaTuBHOE JOBEJEHUE /IO CBEIACHMS KOJJIEKTMBA 3a0YHOIO OTAEIEHUS HHCTPYKTHUBHBIX
JTOKYMEHTOB, IPUKAa30B M PACHOPSHKEHUH aJMUHUCTPAIMH, PEIICHUS COBETOB 00pa30BaTEIHHOTO
YUPEXKIECHUS.

5.1 VYuyactue B pabore 1O pa3paboTke pabouux MOporpaMM  Y4eOHBIX  JIUCHUIUIMH
CHEIHAIbHOCTEH 3a04YHOTO OTIENCHHUS] M OOeclieyeHHe HMX BBIMOJHEHHS] B YCIOBHSX pealu3aluu
OI'OC CIIO;

5.2 Peanu3anus rpauka UCIOJIHEHUS JOKYMEHTOB [0 OPraHU3aluK yueOHOro mporiecca.
5.3 Yuer paboTb!I Ha 3204HOM OTAEIECHUH U NIPEICTaBIEHHE OTYETHOCTH.

5.4 IloaroroBka MpUKa30B MO JABMKEHUIO KOHTHMHICHTA; IO TIOOIIPEHUSIM U B3bICKAHHUSIM CTYJEHTOB U
pabOTHUKOB 3a0YHOTO OT/AETICHUS; MO BBIMYCKY CIEMUATNCTOB; 3aKPEINICHUIO TeM KYPCOBBIX paboT U
JIUIUIOMHBIX  (TIPOEKTOB), PYKOBOAMUTENEH MPEIIUIUIOMHON TMPAKTUKHU;, JOMNYCKY K HWTOTOBOM
roCy/IapCTBEHHOW aTTeCTaIUu.

5.5 Opranusanus JOIyCKa K CECCUU, KOHTPOJIb IPOXOKICHUS CECCHUM.
5.6 KoHTpoJIb CPOKOB JIMKBUIALUH aKaJEMUUYECKUX 3aJ0JKEHHOCTEH 110 Pe3yJIbTaTaM CAAauu CECCHil.

5.7 OdopmiieHre U BpIJjaua KHUKEK YCTIEBAEMOCTH CTY/ACHTOB.
5.8 Brigaua HampaBlieHU# Ha repeciady 3a4€TOB U HK3aMEHOB.
5.9 Opranuzaius 1 KOHTPOJIb BeIeHUs BceX OPM OTUETHOCTH.

5.10 TIloxnroroBka mpoekTa yueOHOMH Harpy3KH.

6. BzaumMoorHOIIEHUHA

6.1 3aouHo€ OTHEeNeHWE B TPOIECCE CBOEH JEATENBHOCTH B3aMMOJICHCTBYET C Y4eOHOH 4YacThlo,
METOAMYECKUM COBETOM KOJUIEJPKa 110 BONpOCaM IMOBBIIMIEHUS KayecTBa Y4eOHOIro Ipolecca,
KOOpJAMHAIMM  y4eOHO-METOAMYECKOH  paboThl, TOBBIMIEHUS MNpodeccHoHaIn3Ma IeIaroroB
pa3paboTke HEOOXOIUMON Y4eOHO-METOANYECKON JTOKYMEHTAllUd B COOTBETCTBMM C TPeOOBAHUSIMHU
@TI'OC. (coBepIIEHCTBOBAHUS METOAMK INpPENoJaBaHUs, BHEAPEHHs B Y4eOHBIH MpoIecC HOBBIX
3G GEKTUBHBIX MEAArOrMYECKUX HHPOPMALMOHHBIX TEXHOIOTU).

6.2 OtrneneHne B3aMMOJACHCTBYET C OMOIMOTEKOH MO BompocaM oOecreueHHus y4eOHOH M y4eOHO-
METOJIMYECKOMN JTUTEPATYPOU CTYJICHTOB.

6.3 OtaeneHue B yCTaHOBJICHHOM IOPAIKE OTYUTHIBACTCS B CBOCH JIESITEIBHOCTH MEPE]] 3aMECTUTENIEM
nupekropa o O/,

7. Opranusanusi y4eOHOTro nmpouecca

VY4eOHbIi npoliecc Ha 3a0YHOM OT/IEJICHUHM OPraHU3yeTCs Ha OCHOBAaHMHM pabO4yMX yuyeOHBIX IJIAHOB,
pa3paboTaHHbIX B cooTBeTCTBHH ¢ TpeOoBaHusIMU OI'OC CIIO k MHHMMYMY cofepKaHHs U YPOBHIO



MOATOTOBKU BBIMMYCKHUKOB M  YTBEPXKACHHBIX JTUPEKTOPOM KOJUIeIXa, a Takke rpaduka
yueOHOro TMpoliecca 3a04YHOTO OTHEJCHMs, pAcHUCAaHU KOHCYNbTalMi M J1abopaTOpHO —
HK3aMEHAIIMOHHBIX CECCU;

- pabounx y4eOHBIX MpOrpamMM JUCHUILUIMH C TEePeYHEeM KOHTPOJBHBIX paboT M CPOKOB HX
BBIITOJIHCHUS;

-33/IaHUN U METOJMYECKHUX yKa3aHUM (PEKOMEHIalluii) MO BHIMOIHEHUIO KOHTPOJIBHBIX PaloT.

- BHE 3aBHCHMOCTH OT (OPMBI OpraHHW3allud CECCHU Ha oO0s3aTeNbHBIC ydeOHBbIC (ayAMTOPHBIC)
3aHATHUS B YA4e€OHOM TOIy OTBOAUTCS HEe Oojiee 160 Jacos.

- ceccusl BKJIIOYACT: JIGKIIMOHHBIEC 3aHATHA, IPAKTHUECKUE 3aHATHS, 1TaOOpaTOpHBIE PabOThI, KypcOBOE
IIPOEKTUPOBAHKE, IPOMEKYTOUHYIO aTTECTALUIO, THU OT/bIXA.

- IPpOAOJIDKHUTCIIbBHOCTDb 0053aTeNbHBIX AYJAUTOPHBIX 3aHATHI HE IIPEBBIIIACT 8 y‘IC6HBIX 4aCOB B ICHb U
IIpOBOAUTCA 110 PACIIMCAHHUIO y‘{e6HBIX 3aHATHUH.

- paClIuCaHrue COCTABJIICTCA Ha CCCCHUIO COIJIACHO rpaQ)HKy yqe6Horo mpounecca.

- HC INIAaHUPYCTCA IMPOBCACHUC 3aHATUH U HpOMe)KYTO‘-IHOI\/JI arreéCTalu CTyACHTOB B BOCKPCCHBLIC U
npasgaHUYHbIC THU.

8. KypcoBoe u TUILIOMHO€E IPOEeKTHPOBAHNE

- OpraHu3yceTCi Ha OCHOBAHUU pa60tmx y‘IC6HLIX IIJITaHOB B COOTBCTCTBHHU C Fpa(bHKOM y‘IC6HOFO
nmpouecca U MECTOAUYCCKHX peKOMeH,I[aI_[I/Iﬁ I10 BBIIIOJIHCHUIO KYPCOBBIX U TUITJIOMHBIX pa60T

9. [IpakTHYeckoe odydyenue

YyeOHass TpakTHKa U MPAKTUKA MO MPOGUII0 CHENHATbHOCTH PEeau3yeTcs] 00y4YaronmumMcs
CaMOCTOSITENIFHO C TIPE/ICTABICHUEM U MOCIEAYIOIIeH 3auToi otyeta B popme codecenoBanus. [Ipu
peanu3alui TPAKTUKU CIEAyeT PYKOBOJCTBOBAThCS 1.2.3. HaAcTOsSMMX pekoMmeHmauuit. Cremyet
UMETh B BHUJAY, YTO OOydarommecs, UMEIOIIHE CTaX Pa0OThl WM paboTaroIiue Ha JIOJDKHOCTSX,
COOTBETCTBYIOIIUX TOTy4yaeMOW KBaIU(DHUKAIIMH, MOTYT OCBOOOKIATHCS OT MPOXOXKICHHS y4eOHOMH
MPAKTUKA U TPAKTHKU MO TPO(UIIO CIENUaTbHOCTH Ha OCHOBAHMM TMPEJOCTaBICHHBIX C MecTa
paboThI CIIPABOK.

[IpenuruioMHasi MpakTHKa SBISAETCS 00SM3aTENBbHOW Ui BCEX OOYYAIONIUXCS, MPOBOIUTCS
nocne mnocienHerd ceccun u mpenmectByer [HMA. TlpegnunnomHas TpakTHKa — peann3yercs
o0yJaronuMcs 10 HallpaBJICHUIO 00pa30BaTEeNIbHON OpraHU3aIliy, pealn3yrolleld mTpodecCHoHaATbHBIE

IpOrpaMMbl IOJrOTOBKH CHELMAIMCTOB CPETHETO 3BEHA B 00beMe He Ooee 4 Hesenb.



10. Mopsiok mepeBoia CTY/IEHTOB U €1a4a aKaJeMHYeCKHX 32/10/KEHHOCTel

10.1 IlepeBon cTyaeHTa Ha CIEAYIOMIMNA Kypc 0GOpMIISIETCS] PUKA30M JUPEKTOpa KOJUIEAKA B KOHIIE
KQXJI0Or0 Y4eOHOTOo To/ia MpPHU YCJIOBUHU CHAa4YHM BCEX NMPEIYCMOTPEHHBIX YUEOHBIM IIJIAHOM 3a4€TOB U

HK3aMEHOB 3a JJAHHBIN KypC
10.2 CrygeHTtsl, uMEIOUIME 10 OKOHYaHMU Yy4eOHOTO Toma Oosiee Tpex aKaIeMHUYECKHX

3a/I0JDKEHHOCTEM OTUUCISIIOTCA U3 KoJuiemka (10 10 uronst KakJIoro rojia) mo peiieHuro MeAcoBeTa, a
OCTaJIbHBIM TIPEAOCTABISAETCS NPAaBO B CPOK A0 25 CEHTAOpsS JHMKBUAMPOBATH aKaJEMHUYECKYIO
3aJJ0JDKEHHOCTh

10.3 CryaeHTsl, cHaBIIME aKaJAEMHYECKHE 3aT0JDKEHHOCTH JO 25 CeHTsIOps, NepeBoasTcs Ha
CJICYIOIINN KYpC, @ HE CIIaBIIUE OTYHCIISFOTCSI.



